Part-Time Employee
Payroll- Detail Drilldown

=



Access reports through website at

e Click on in the top right corner.

* Clickon y teemromwr .~ for student and employee resources.

O Ol ITel /@e]g W -/ Users Students Employees Reports Reports folder in top menu.

Payroll Reports

e Click on 60 payroll reports.




Running Part-Time Employee Payroll- Detail Drilldown

N @ o ge]g) Part-Time Employee Payroll - Detail Drilldown F{eTdiBISNy=Tele]a#

* Report defaults to current fiscal year, click on drop-down list
prior fiscal years.

* Report defaults to 7/1 as start date and 6/30 as end date.
* Option to adjust date range within the selected fiscal year.

Select the fiscal year

2024 v

Start Date

Defaults to 7/1

End Date

Defaults to 6/30

to select one of three




Running Part-Time Employee Payroll- Detail Drilldown
continued

* Report defaults to all employee names.

* Report defaults to all index codes.

Use search box to select one or more employee.
Select by clicking on name.

Added employees will be in Selected Employee(s) box.
Highlight and click remove to delete names.

Use search box to select one or more index codes.
Select index by clicking on it.

Added indexes will be in Selected Index Code(s) box.
Highlight and click remove to delete indexes.

Select Employee Name(s) Selected Employee(s)

CJAll Employees
C oW
( id

Owens, Jeffrey

- Remove

Select Index Code(s) Selected Index Code(s)

OAll Index

VPC801
VPC805

VPC806

Remove




Running Part-Time Employee Payroll- Detail Drilldown
continued

* Click on JEEGEEEEEEEIN after making selections.

* Report provides year-to-date wages and benefits for part-time faculty, hourly part-time
instructors, and part-time staff including contract service payments by pay period.

1TrALl TErid i 655110 - P-Unemployment Ins.
S BV V™ Part Time Employee Payroll Date Doc Code RuleClass  Description Amount

UNIVERSITY FY2024 Detail
7/1/2023 - 6/30/2024 S

11202023 FO053545 HR Payroll 2023 MO 220 1.33
ASC102 11/5/2023 FO053445 HR Payroll 2023 MO 210 1.33
10202023 FO053355 HR Payroll 2023 MO 20 0 1.33
Wages 10/5/2023 F0053266 HR Payroll 2023 MO 19 0 1.33
650010 - Wage Rated Faculty 9/20/2023 F0053192 HR Payroll 2023 MO 18 0 1.33
Date DocCode Rule Class Description Amount 9/5/2023 F0053122 HR Payroll 2023 MO 17 0 1.33
/2012023 F0053031 HR Payroll 2023 MO 16 0 1.33
L] —_—
11202023 F0053545 HR Payroll 2023 MO 22 0 1,905.56 E— et
11512023 F0053445 HR Payroll 2023 MO 210 1,905.56 Total 655110 P-Unemployment Ins $9.31
10/20/2023 F0053355 HR Payroll 2023 MO 20 0 1,905.56 -
101512023 F0053265 HR Payroll 2023 MO 190 1,905.56
9/20/2023 F0053192 HR Payroll 2023 MO 18 0 1,905.56 855200 - P-FICA
9/5/2023 F0053122 HR Payroll 2023 MO 170 1,905.56 Date Doc Code
8/20/2023 F0053031 HR Payroll 2023 MO 16 0 1,905.56
O ot 13,338.92 . ]
11202023 F0053545 HR Payroll 2023 MO 22 0 118.14
11202023 FO053545 HR Payroll 2023 MO 220 27.63
11/5/2023 F0053445 HR Payroll 2023 MO 210 118.15
11/5/2023 FO053445 HR Payroll 2023 MO 21 0 27.63
Benefits 10202023 F0053355 HR Payroll 2023 MO 20 0 27.63
102012023 F0053355 HR Payroll 2023 MO 20 0 118.14
10/5/2023 F0053266 HR Payroll 2023 MO 19 0 27.63
10/5/2023 FO053266 HR Payroll 2023 MO 19 0 118.15
] 9/20/2023 F0053192 HR Payroll 2023 MO 18 0 118.14
111202023 F0053545 HR Payroll 2023 MO 220 /2012023 FO053192 HR Payroll 2023 MO 18 0 27.63
11/5/2023 FO053445 HR Payroll 2023 MO 21 0 9/5/2023 FO053122 HR Payroll 2023 MO 17 0 27.63
101202023 F0053355 HR Payroll 2023 MO 20 0 9/5/2023 F0053122 HR Payroll 2023 MO 17 0 118.15
10/5/2023 F0053266 HR Payroll 2023 MO 190 /2012023 F0053031 HR Payroll 2023 MO 16 0 27.64
9/20/2023 F0053192 HR Payroll 2023 MO 18 0 g /2012023 FO053031 HR Payroll 2023 MO 16 0 118.14
9/5/2023 FO053122 HR Payroll 2023 MO 17 0 G 02043
8/20/2023 F0053031 HR Payroll 2023 MO 16 0
O o

Rule Class  Description Amount

Total 650010 Wage Rated Faculty $13,338.92

655100 - P-Workers Compensation
Date DocCode RuleClass  Description Amount

Total 655200 P-FICA  $1,020.43




Contact the Budget Office with any
guestions, we're here to help!



